[bookmark: _Toc106177675][image: ]
Tender Response Document
Visibility & Engagement project
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Instructions
If you are interested in bidding for the work to help FMY develop their approach to marketing, communications and engagement, please complete the form below and provide the supplementary information requested. 

Section 1: Your contact details

	Name:

	

	Trading name (if applicable):
	


	Email:

	

	Phone:

	



Bids will be evaluated by a panel of staff and trustees. Responses will be scored and weighted as follows: 40% approach; 30% background and testimonials; 30% price. 

Section 2: Your Approach (40%)

	Questions

	1. Please set out how you would go about developing a multi-year marketing, communications and engagement strategy for FMY which would deliver the high-level outcomes set out in the specification. (Max. 750 words)

	














	2. How would you ensure your approach builds capacity and capability within the existing team (staff and volunteers)?  (Max. 500 words)

	














Section 2: About You (30%)
[bookmark: _Ref405482951]Please provide a CV and/or a short overview of your relevant experience as it applies to this project.

	Response (maximum two sides of A4)

	






Please provide testimonials and/or client feedback to support your application.

	Response (maximum one side of A4)

	






[bookmark: a472459][bookmark: a508548][bookmark: a134702][bookmark: a521820][bookmark: a626042][bookmark: a782217]Section 3: Costing schedule (30%)
Please provide a detailed breakdown of your costs to deliver the project, as set out in your responses to the questions in section 1. All pricing should be in pound sterling (£GBP).  The costs should be your tendered rate for delivering the required outcomes and full range of outputs described in the specification. You should therefore have a total cost for delivering the full specification that does not exceed £8,600.00. Costs should be quoted exclusive of VAT.

	Response (maximum one side of A4)

	







Additional information (not scored)
Please declare any potential conflicts of interest associated with your application.

	Potential conflict of interest
	Select all that apply
	Provide further details here

	Existing relationship with Family Matters York

	☐	


	Existing relationship with Family Matters York employee/trustee/volunteer

	☐	

	Existing relationship with the funding body – Three Ridings Foundation

	☐	

	Recipient of FMY services


	☐	




Next steps
Please send completed applications by 12 noon on Tuesday 30 June 2026 to Kath Weston, Charity Manager at kathweston@fmy.org.uk.

Privacy notice
Your data is being collected by Family Matters York, Charity Registration Number 1088274. Our privacy notice can be found here: FMY Data Privacy Notice

We will process your data in order to contact you about the opportunity you are applying for. We will keep your data for no longer than a year after you apply (if you are not awarded the contract with us) or no longer than six years after your contract with FMY has ended.
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